At The Crossroads

Application for Development Coordinator

An equal opportunity employer

Personal Data

Name 
 Email__________________________________


last
first

Current mailing address 


   street
   apt./box #
   city
   state
     zip code


Phone 
 home/work/cell ? 
 Best times to call 

Additional phone 
 home/work/cell? 
 Best times to call 

Have you ever applied for a position with our organization before?   Yes     No

Are you at least 21 years old?  Yes     No      

Do you speak any language other than English fluently?  Yes, language:
    No


Are you currently employed?
  Yes
No
If so, may we contact your present employer?  
Yes

No

Do you have the legal right to work in the U.S.A.?
Yes     No

Have you ever been convicted of a felony?
Yes
No       

If yes, please attach an explanation.  Please note that this will not disqualify you from consideration.
Additional Questions

One of the ways in which we would like to get to know you is to see some of your thoughts on paper.  To assist us in this, please answer the following questions on a separate sheet of paper and return your answers along with this application, the writing sample described below, and your current resume. Please limit your responses to these questions to no more than two pages combined. (12 point font or larger)

• What about At The Crossroads interests you?

• What are you hoping to learn, accomplish, and/or experience through this position? 

• What do you think are important qualities to possess for success in this position? What experiences have you had that will enhance your ability to work at this position?

• What will be your biggest challenge in doing this work? What will be your biggest strength?

Please also submit a SEPARATE writing sample that shows your skills at creating a clear, convincing written proposal in support of a specific program, position or idea. It does not have to be grant or fundraising related, but it should not be a creative writing sample. Please limit your sample to no more than one page, 12 point font or larger (you may take an excerpt from a previously created document, or create a new one).
References

Below, give the names of three people to whom you are not related, who you have known at least one year.  Please give at least one supervisor from employment and/or volunteer work.

Name
Occupation
Contact Information
Relationship To You

___


___


___

Read Carefully Before Signing
I certify that the answers given by me to the foregoing questions and statements are true and correct without intentional omissions of any kind whatsoever.  I understand that, if employed, falsified statements on this application and any attachments shall be grounds for dismissal.  Unless otherwise specifically indicated, I authorize the companies, schools or persons named above, and on any attachments, to give information regarding my employment, together with any information they may have regarding me, whether or not it is in their records.  I hereby release said companies, schools or persons from all liability for any damage for issuing this information.  I have no objection to making application for background information, if necessary, or to signing an employment agreement on confidential information.

Signature 
 Date 

Please email completed application and additional attachments to Tori Talavera at torit@atthecrossroads.org no later than Monday, October 11 at 5 PM. Early application is suggested.
Please make sure you submit all of the following documents! If you don’t your application won’t be reviewed.

· Application Cover Sheet (this cover sheet, both pages, signed, with references)
· Additional Questions (written answers to questions on previous page)

· Writing Sample
· Resume

Start date is December 1, 2010. 
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